DLEM. COLLEGE FOR WOMEN(AUTONOMOUS), VELLORE-]
10AC MINUTES
Dote: 1900202

AGENDA

To discuss regarding Autonomous extension work.
To discuss with the 1QAC members for sugpedions of the aulonomy extension work,

To conduct faculty development program/webinars'workshops 1o motivate the stalf
members,

To motivide the students in NFTEL Swayam online courses,

MINUTES
The IQAC co-ordinator has discussed the following points with IQAC members,

It was insisted that depariment of Chemistry 1o conduct Webinar with IGCAR,

All deparimenis were instructed 1o conducl cerlificate courses and extension activity
programmes for the students development,

It has been decided that a circular will be sent 1o all the depanments to prepare thelr

depaniment profile for last five years. Evidences are mandmory for every record being
placed for audit.

*  [tis also resolved 10 conduct demonstration class about creation of Google site for IQAC
co-ordinators on 20, 1.21 ot 1020 am io 11,30 sm and |,00 pm to 2, 00 pm for Day and
Evening college respectively.

* |t1s resolved to arrange meeting with Web commitiee members on 2000 21 a1 1.30 pm.

® 1QAC members are instructed lo verify the last four years depariment profile within
27121,

» Evidences are mandatory for every record being placed for audit,

* [t has been decided timing for IQAC members for Day College- 12.30 pm to 2.30 pm and
Evening College - |2.00 pm 10 2.00 pm,

ACTION TAKEN:

The IQAC members are regularly reminded and instructed to follow up the above
suggestions for the preparation of variows reports 10 be submitted in the Aulonomous
extension committes visit to college.

R ‘../h—’- 1 i"‘" Lx

IQAC Co-ordinator Tacipal

(Dr. R. Padmaja) (Dr.P.N.Sudha)
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DKM, COLLEGE FOR WOMEN (AUTONOMOUS), VELLORE-1

1QAC MINUTES
Phtc: 220021

GENI

NI

To discuss regarding Autonomeis extension work with ¢lih go-ordinalors

To discuss regarding recards to he mamtamed by club co-ordimaton.

Tor conduct certificate courses, wehinars ind conlerences hy the departments.

ES

The IQAL co-ordinatar has given the fallowing suggestion o club members.

L

Evidences are mandatory for every record being placed for sudit from the year 2006 0 Lill

date.

All the records and repots should be sent to the web updation commiitee belore February
). 2021

Activity wise report also prepared.

In extracurricular activity report along with phodos, appreciation of acknowledgement fetter

should be anached there with.
Club conrdinators have been instructed 1o follow up 1o ensure that their oulgaing students

are filling up the Google forms feedback.
Abumni gnd placement record should be submitted with proper evidences like 11 eard und

appointment letlers.
Club coordinators have been instructed to prepare PPT also, That PPT contain innovatian,

best practices and achievement of the clib

Department conrdinators have been instructed 10 prepare research mobilizstion for
researchers. All the guides are include the guideship lester in their stalT profile.

Evidences are mandatory for workshop, seminar, and innovative practices. Evidences must
contain inivitation, participation signature, leedback of resource person and studenis.
Updase the seminars in weh with web commitice from 200 3-2016 to tll daic with proper
evidence like myvitation, report and photo ctc.,

Avwards of teachers and achigvemnents details also include the Sl profile with certilicate.
Maintain the record Tor studeni gwards Tor innovation level.
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" i
It was insisted that depariment of Chembsary, Biochenistey and Commerce 10 Lt
cortificole coursetwobinarworkships
10w insisted that depantment of Fhysicy 1o comnduct matiomi] sewence diy
The committee club coordinaors are regularly advised and mstracied e Jialbiawe upy
the abhove -"‘“EH"-""'“""?" lar b |'Il|..'r.|i'|ll1-il'||| ol wirious repanty o b suibiniticd i the
Autonomous exlension commitiee visit to college. Club courdinators are remained W
conduct more number of campus intery iews,
R?/h", r 3 f'.__.
IQAC Co-ordinator Principal

{Dr. R. Padmaja)
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D.EM. COLLEGE FOR WOMEN (AUTONOMOUS), VELLORp,
IQAC — MINUTES OF THE MEETING

AGENDA 22.01.21

To discuss regarding Autonomous extension work with club co-prg; Ratlors

To discuss regarding records to be maintained by club co-ordinatgrs,

RESOLUTIONS:

The IQAC co-ordinator has given the following suggestion to club members.

»

b

Evidences are mandatory for every record being placed for audit from the yeg; 2016 1g
till date.

All the records and repots should be sent to the web updation commitiee before February
1, 2021.

Activity wise report also prepared.

In extracurricular activity report along with photos, appreciation or acknowledgemen
letter should be attached there with.

Club coordinators have been instructed to follow up to ensure that their outgoing students
are filling up the Google forms feedback.

Alumni and placement record should be submitied with proper evidences like ID card
and appointment letters.

Club coordinators have been instructed to prepare PPT also. That PPT contain
innovation, best practices and achievement of the club,

Action Taken:

The committee club coordinators are regularly advised and instructed to follow up the

above suggestions for the preparation of various reports to be submitted in the Autonomous
exlension committee visit to college. Club coordinators are remained io conduct more
number of campus interviews,

AV ST L7 ",1
1QAC ?::’r‘f?;ﬁﬁ" rr‘gﬁﬁw

IQAC Members:
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p.K.M. COLLEGE FOR WOMEN (AUTONOMOUS), VELLORE-1
IQAC - MINUTES OF THE MEETING

AGENDA

22.01.21

» Todiscuss regarding Autonomous extension work with web committee members.

» To discuss regarding records o be maintained by web commitiee members.

RESOLUTIONS:

The IQAC co-ordinator has given the following suggestion 1o web committee members for web

updation.

% Web commitiee members have been instructed to submit commitiee minutes of
meetings for web updation,
% Tocheck AQAR repon,

% Update the last five year examination time table and results.

** Maintain records for the collection of fee details for last five years,

% Update the placement and Alumni details.

Action Taken:

The web committee members are regularly advised and instructed to follow up the above
resolutions for the preparation of various reports 1o be submitted in the Autonomous extension

committee visit to college. They are instructed to veri
examination time table with results.

fy the AQAR report and last five vears

2ahe- )
bl k5=
10AC Co-ord Principal
IQAC Members:
§. No_| Name | Signature | S.No | Name Signature
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p.K.M. COLLEGE FOR WOMEN [#mﬂNﬂMﬂUEJ’* VELLORE-1

IQAC - MINUTES OF THE MEETING
05.02.21

AGENDA
. To discuss regarding Autonomous extension work with all the club coordinators.
o To discuss regarding records to be maintained by commitiee.

RESOLUTIONS:
The Principal and IQAC co-ordinator has given the following suggestion (o commitice
coordinators for Autonomous extension work,

All the commitiee coordinators have instructed 1o prepare their activity proofs.
Grievance cell committee instructed to prepare their details with proper evidence.
To update their department details iill date.
Student development and welfare committee instructed to maintain their records with
proper evidences,
Internal and External audit is mandatory for the institution.
Carrier and placement cell have been instructed to conduct more number of programmes
and improve the student placement.
Alumni association has been instructed to maintain Alumni details with evidences.
PTA meeting will be conducied to after | CA.
Institution innovation cell, NISP, EDP, RED cell and Women development cell have
been instrueted to improve the placement of students.
# Health care and development commitiee to maintain their records.
» Improve the siaff and students strength in online centificate courses.

Y%V ¥YvYyyw

oy

Action Taken:

The committee coordinators are regularly reminded and instructed to follow the above
resolutions for the preparation of vanous reporis to be submitted in the Autonomous exiension

commitiee visil (o college. 3 2
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1QAC Members:
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0.K.M College for Women [ﬁutnnnrnuua], Vellore

IQAC Meeting - Attendance

05.02.2021 with Principal and 10QAC

A meeting is organized on
[ committee minules from the year

Committee to discuss the presentation o
2015-16 Lo 2020-21 at 1.30 p.m
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p.K.M. COLLEGE FOR WOMEN (AUTONOMOUS), VELLORE-1

IQAC -~ MINUTES OF THE MEETING
08.02.2]

AGENDA

To discuss regarding Autonomous extension work with I1QAC members,
To discuss regarding records to be maintained and updated by IQAC members,

RESOLUTIONS:

The IQAC co-ordinator has suggested the following points with IQAC members,

-

-~

-~

3

v

W

Y ¥y W

JIQAC members have been instructed to collected and check the details about Animal

house and placement cell.
Dr. V. Rekha and Dr. C.Vinothini have been instructed to check the all departmental mail

id.

Dr. R. Arunadevi has been instructed to prepare staff appraisal form for the year of 2020-
2021.

IQAC members have been advised to edit the AQAR.

Dr. R. Arunadevi has been instructed to check the all the departments sent 1o their
departmental profile to NAAC mail id for the year of 2019-2020 to till now.

IQAC coordinator was fix the date for inter audit. Internal audit will be conducted on

25.02.21 10 27.02.21.
IQAC members have been remained to check the departmental programs are updated in

our college website.
IQAC members have been advised to check Google site link for all the staff members.

IQAC coordinator planned to conduct FDP.
Clubs also updated their programs in our college website.

Action Taken:

on 09.02.21. IQAC coordinator has been
the above suggestion as soon as possible.

internal audit. 24 47—
I0A rdinator incipal
IQAC Members:
| S.No | Name ' Signature S.No | Name Signature
1. Dr. V. Rekha \ 5. Mirs.P, Indhumathi | ZF-s++—"
2, Dr. C. Vinothini %,f 6. Ms. D. Aarthi /X
3 | Dr.R Arnadevi | % L——27|7. | Ms. R, Chitra E’-M
4. | Dr.T. Gomathi ,39,.,-/ 8. Ms. D. Miracline %
ﬁ Susanna i '

duct the meeting with web committee for web updation
advised to the IQAC members to follow and implement
IQAC coordinator has been prepared the schedule for

IQAC coordinator planned to con




D.K.M. COLLEGE FOR WOMEN (AUTONOMOUS), VELLORE-1

IQAC - MINUTES OF THE MEETING
22.02.21

AGEN

o To discuss regarding Autonomous extension work with IQAC members.

* To discuss regarding external audit.

RESOLUTIONS:
The IQAC co-ordinator has suggested the following points with IQAC members.

* 1QAC coordinator planned to conduct separate audit for clubs,

» 1QAC members have been instructed to collect AP form for the year 2019-2020.

#® Dr. B. Arunadevi has instructed 1o consolidate the overall college student’s

feedback.

# 1QAC members have been instructed to send the reminder message for 585,

# Internal audit planned to conduet at 1QAC room.

# IQAC members have been instructed to collect the model for organizational

: structure and learning management for various colleges,

Action Taken:

IQAC coordinator planned to conduet the separate audit for clubs, IQAC coordinator has
been advised to the IQAC members to follow and implement the above instructions as soon ns

possible. IQAC coordinator has to be preparing the schedule for clubs inlurz?iit.

=

IQAC Co-o¥dinato Eﬁ;al
IQAC Members:
S. No | Name Name “Eig_;ﬂ-l-lll't
I. Dr. V. Rekha Mrs.P, Indhumathi [P »p — |
2, Dr. C. Vinothini Ms.D. Aarthi |V
3, Dr. R. Arunadevi Ms. R. Chitra % - KT
4, Dr. T. Gomathi Ms. D, Miracline
I Susanna [P~ M _.




M. COLLEGE FOR WOMEN (AUTONOMOUS), VELLORE-]

IOAC - MINUTES OF THE MEETING

i LI

AdF N ERA

s Do discuss reganding Ao extension work with IJAC coordinators and members

s T divcuss regarding fvtermatl uchit and aulomumais exlensin witk

RESOLL THONS:

I'he Prancipal hiks suggested the following mstouciions w it 1AL eoordinator and memnbets,

» To prepare green audin report o this year

+ Toupload research policy in our college wehsile

» QAL members have been instructed Lo update the arganagrim

»  Toupload Fee structure in college websie,

F  To oplood leaming management system in whaile.
fo upload progrmme  oulcomes, programime specilic
depariment

» IOAC consdinntors has been instructed o check the extension activity reconds
with prond
o cheek ), RO and OF, MOOU courses and NPT of the faculty
Rescarch achicvement proofs should contam M Phil & Ph1} produced by the
faculty, rescarch activitics. best poster presentation, projects applied. resuurce
peersonn il chair persoa by Mvculties and Tunded conference il progects

~ To opload admission procedure and facully dpposniiiem

Mg hosird Fosr classigsms,

LTI |.'I-:|- each

"
#  To uphoad e=resources.
# Recreation and clubs for Lseuliy,
Tocheck Napkin imcinerilor
Action Tuken:

QAL coondinator has heen instructed 1o the 1AL members 1o follow and implement the
abiive instrctions as soon as pessible. [QAC coordinater planned to conduet meeting with web
committee and club coordinator for the implementation of above suggestions.

%ﬁ_,a b

!QB‘ Co-ordinator 'l"rim:i.pl.l
"FF'.II.'JI II_ '|'."r
0K M. COLLE G ECRWOMEN
(RUTONOMOUS),
VELLORE - 632 oay.



1QAC Members:
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D.K.M. COLLEGE FOR WOMEN{AUTONOMOUS), VELLOHRE-1
IDAC MINUTES
Date: 26.02.2021

AGENDA

F

b gl O o

-

IQAC Co-ordinator

To discuss regarding Autonomy visit with IQAC coordinators and members,
To discuss regarding records 1o be maimained and updated by each depariments,
To discuss about apply for IIQA and preparation of SSR.

To conduct faculty development program/webinars/workshops o motivate the staff
members.

To motivate the studenis in NPTEL/Swayam online courses.
To motivate the students in participation of seminars/webinars/workshops and cultural.

MINUTES

The depariments should prepare the depariment profile with proofs for the academic year
2016-2017 1o 2020-2021.
StafT in charge was allotied for each criterion for consolidation,
1QAC members are asked 1o prepare the circular APl {or the year 2020-2021.
IQAC members were instructed to prepare students Satisfactory Survey and staff
feedback for academic year 2020-2021.
QAC members were instructed to apply for 11QA before first week of April and
preparation of S5R followed by it.
Autonomy interim reporl preparation was discussed.
1QAC members are asked (o check the all IQAC files which are required lor audit
Depariments were asked lo prepare departments and laboratories to take geo-tagged
photos.
Ingtruction was given 1o the web updation committes Lo update website.
It was insisted that depariment of English, Zoology and Commerce 1o conduct certificate
course/webinar'workshops.
ACTION TAREN

IQAC coordinator insisted the 1QAC members to follow and implement theabove
instructions as soon as possible.The IQAC coordinstoniook charge ofpreparing the
circular for APl for the academic year 2020-2021 and. Dr. R. Arunadevi and Mrs. P
Indhumathi has been instructed 1o sent the link for feedback for the final year students.

Ry ——

3 b
~ o
_—

Principal

{Dr. R. Padmaja)



Name

Signuture

MAC Committee Members

. V. Rekha

Dr. . Vinothi ni
[ B Arunadevi

Dr. 1. Gomathi

i

Wirs, P, tndhumathi

Ms. 13. Aarthi
Ps. R. Chitra

IMs. 1. Miracline Susanna

Senior Administrative Officer

I'mlL 5. Vasanths

Management Representative

s, R. Manimegalai

1. Mrs. K. Indhumathi -UG
Chairman (Day)
2, Mz, R. Jagarakshana Devi-

Students Representative UG Vice Chairman (Day)
?Ef'::.“ig ‘-']Z'na}'alhn-UG Chairman s & -,;.::,BZRN
41%Ei§g.}l‘ﬂerlm -PG Chairman R, el

Alumnae Mrs, S, Bommi (Rid from LIC) Aarud L

Fndunﬁﬂli!l

r.P. Sivaraman,

anaging Director,
mielli Expert Management
wolution Pvi. Lid

“hennai

Local Society

Famhnsh Christoper




DKM, COLLEGE FOR WOMEN (AUTONOMOUS), VELLORE-1
IQAC MINUTES

[Jule 2‘].0?.11

_U’;t' ‘III !h’i

o Todiscuss regarding Autonomous Exicnsion work with staff members.

o Todiscuss regarding external sudit

rarmy  and ]n{t:rﬁminnﬂlu"l'ﬂnlimml

o To conduct online quis, revenue gengralion  prog

gonlcremccs

o Toregster the Molis w ith National and International Industrics/agencies.
MINUTES

It Principal has suggested

.~ The entire staff member has heen instructed 1o prese

the following points with st ff members.
nt in the camps sharply al 8.30

am
~ Al the stafl members are suggested 10 adjust the
nomous visit planned 1o conduct 19 an

nis are requested 10 updated the repons till date
heir Innovation/achievements/best

class instead of those staff in leave.

r Auto 4 20™ April 2021: hence all the

depanme
+ All the departmenis are instructed 1o prepare 1
practices for their depariments.
+  All the departments 10 maintain the
The scparate audit 10 be conducted for club and commitices.
Saffs are instructed 10 prepare proof for Awards received by institule or agency.
lish. Food and Nutrition, Zoology and

proof for records.

» It was insisied that department of Tamil, Eng
¢ 10 conduct eertificate courseiwebinar/warkshops.

{ammerc
tain whether its collaboration 15

~ Extension and ouireach activity report €on

nongovemmental of panchayat like that.

- SiafT should have appreciation certificate for acting as § chair person.

~ Molls must with collaboralons,

»  Staff members are instructed to submit report for student's supportive action

1 for students.

-~ Library visil is mus
nstrucied 10 prepare extra credil report.

»  Siaff members arc i
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peademic year 202(0-21

§No. | Departmem

Dt Activity
|, | Biochemistry 22.02.207] Wehinar on role of Binchemist in health
cre maagement during COVID
pandemic,
3. | Biotechnology | 14,06.202028,07.2020, | World Hined Donor day, World [epatitis
day
3. | Chemistry 21012021 Webinar IGCAR-
Newed For Nuclear Enerpy
4. | Chemistry 18022021 | Wehinar- Conducting Polymers and their
Applications
5 E]‘mmiﬁ 1 19.02.2021 Hands on training cum workshop-
Detection of food adulicrants
6. | English 27.221 & 9321 Model United Nations- DKMC- MUN
| = —
| English 1.03.2021 Awareness walk -Women's
Empowerment and Child Abuse,
8. | Food and 25/022021 Webinar on “Renal Diseases™
| Nutntion Revenue generation- Food carmival, Food
preservalion training program
9. | Commerce 22.08.2021 Income Generating Programme
10.| Commerce 22.02.2021 Salesmanship
17.03.2021 Thedry Chisss
18.03.2021 -Training Session in Pachaiyappas
11.| Commerce 18.02.2021 Conference- Women Health, Wealth and
Entreprencurship
12 Tamil 1 7/022021, “Render’s circle-Literature Tamil
| 8/02/2021 Human Library-Yaralatru Thamizh
13 Physics | 22.02.2021 Webinar-Role of Physics in Science and
| Technology Development
A P S i 1]




| National science day

”'i Foolagy I* week of Ocloher | Wildlile week celehration

H'| Zoulogy L. 202 Lecture Warkshop-Intellectul Property
Rights

I L

»  Anti-ragging cell mstructed o send the notice o the students,
» Web cominitice members have been instructed (o upload e-content and vedio lecturc 8l our
college websie
F Club coordinators have been instructed to follow up to ensure thal their aulgoing students ar
lilling up the Google forms leedback
» Alumni and placement record should be submitied with proper evidences like 11 card and
appomtment letters.

IOAC coordinator insisted the IOAC members 1o follow and implement the above instructions
as soon as possible, 1QAC coordinator has planned 1o conduet separate visit for clubs ani
committees. Stalt members are instructed 1o prepare their proal for research activity,
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»  Anti-mgging cell instructed to send the nolice o the students.
+ Web committce members have been instructed to upload e-conle
college wehsite,
» Club coordinators have been instructed to follow up to ensure that thei
filling up the Google forms feedback,
»  Alumni and placement record should be submitted with proper evidences like 1D card and
appointment letlers.

IQAC coordinator insisted the 1QAC members 1o follow and implement the above instructions
as soon as possible. 1QAC coordinator has planned 1o conduct separate visil for clubs and
commitiees. Stafl members are instructed 1o prepare their proof for research activity,
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